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Tip #1. Use in a support role.

Many presentations turn into dull slide shows without much
personality. Your visual aids should support and clarify your
spoken message, not replace or duplicate it. Most often, your
most powerful visual aid is you!

Tip #2. Keep 'em simple.

® Limit each visual to one main idea
® Bullet format with key
words is better than
complete sentences

® Minimize text,
maximize graphics—
charts, cartoons, diagrams,
drawings, graphs and
photos express more than
words or numbers alone

Tip #3. Make ‘'em BIG!
If people cannot easily see your visual aids, do not use them—
they will only serve as visual distractions.

Tip #4. Talk to your audience, not to your visuals.
Direct your listeners’ attention to your visual aids, but be sure
to maintain eye contact with your audience.

Tip #5. Be prepared.

Pack your visual aids and handouts in “carry on” luggage if
you’re flying. Arrive early to learn equipment features and test
everything. Be prepared to speak without your visual aids just
in case! (Note: All bulbs eventually burn out!)




